4. HEADINGS

Level 1:  centred, preceded and followed by a blank line, with a minimum of three blank cells before and after each line of the heading

Level 2:  centred, preceded but not followed by a blank line, with a minimum of six blank cells before and after each line of the heading

Level 3:  blocked in cell 5, preceded but not followed by a blank line

Level 4:  blocked in cell 3, preceded but not followed by a blank line

4.1 Print shows various levels of headings.  In braille only four levels of headings are recognized.  Assignments of these levels should be based on the overall hierarchy established by the print text, with Level 1 headings for the main section of the text and Level 4 headings for the most minor subsection.

4.2 When five or more levels of headings are required, any level of braille heading may be assigned more than once provided that the headings within the same level are distinguished by some other means such as capitalization, terminology (e.g. Unit, Part, Chapter, Section), typeface.

4.3 When Level 2, 3 and/or 4 headings follow one another without intervening text, the blank lines between the headings should be omitted.

4.4 When a Level 2, 3 or 4 heading precedes material that normally has a blank line before it, such as a list or outline, the blank line should be omitted.

4.5 When a heading occurs at the top of a braille page or following a print page turn, the blank line preceding the heading should be retained.

4.6 A heading should be followed on the same braille page by at least one braille line of text.

4.7 Print capitalization should be followed for headings.

4.8 The typeface should be indicated only when distinction or emphasis is required within a heading or when a heading must be distinguished from another heading of the same level.

